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o] Languages ~

Welcome to ADP®

Hello, Iris.
User ID: IWang@FRW

Password

(EFE A 22 m R B AT IR R L 8 F 1)

=L REERERIE TR A TARR L

* Sign in Sheet:#R 4% sign in sheet fE AR 4 FI4T R &
TEsR 8RS & A ZOR BN IR B NI 38R . A )
RAT R BIAC R TR ZELR A A m] B B ERD . 4 ARG oK
AN N ) 5 BL ARG S8 BRIERR G 1 AR SR A

* Mispunch Tracking Worksheet: 4C $5 5 H KFT R 15,

DA T R 5 DR A 78 95 4 8 R9T TS B

* Timecard Report: iR 15 £ 1% % Sign in Sheet M2 &S
IR AR FIR .

* Invoice: 75 i 8 95 52 1) TAER B Timecard Report
RO S — B SR o S IR A . R ERER IR
W, TEEEEHFAWAGHNETAEAR. W
REBABABB R A w] BB 55

* Security Schedule Worksheet: AT &5 £ 8 i £ 18 57 A 44 1
S/

=. BRSBTS AR S
A1 18 5 5 B B S [ A 20 ) L S B ERARAB ST A A% 3
A B A gt B RS ERE 1 — 3

2018 4F 10 A 31 Hz:T



/' Make adjustment

T

(b f A B B AR AC S5 1054 25 m)

VY. oh B 5 B T A {1 5% - S i SE 1Y % /) B R
Bh&: &R 15 IET:

* Vomit Incentive: 8l )i 4% PR A5 18 1 & 27 — 0 40 S5 85
B T {9 Bhi BEME k4 () SE D 3R K, DALk RAZ B &
KEEL ADP %8 FRUsHR S — .

* BQTARIE Sk &8 FEZ 26 ) BQT FEMZ ¥ ADP /&%
RN B R S AR, YRSV EMA T E K
A TR I B e P AR

* Extra Room: 45 8k &8 FE A7 IE IR F ML B ADP K47
B TAT4AELY) extra room tips H) & %E 2 75 1L .

* Cash Tips: lLREFEHLHFF408%, FULFHFE ADP R
BB SRR IR B T 04T R MR R SA
P DL 2 FE 5l 9% Cash Tips [R5 L

* Medallia: & H SR 15 25 0490l _EBHA 5% 855 (1 5TAE 3%
ORI, ZEMRIEIRIE SR &N ADP R47.

Fi. T ENHERR & TR OR B AR R OR PRI :

* Enrollment: & A 75 1% ¥ & 1A B 576 5 5 DR B B A%
BT, A 06E 25 8 AR I =) 3 Bl A A
RN A R RN . AR E TAE M=
5 H & BAAR 10— H NSRS SR, 5 REICC IS
FRNESE Waiver s A HE H 55 -F

* Invoice: & H & BIAZ EHR B 2 7 27 20 1 98 B2 B IR AM AL 8%
MR ERES — 8, DR E B T SRk 7 &
BIREINORIRE, TR A B FP IR E A

* Audit: B H 17 18 R 3w BIRERE A | W 8 TS fR B
B F 2 15 BROR B o w80 — 3

* Waiver: A~ & i [] % 8 456 P 35506 O848 (R B R 55 31 PR
ANALAE Waiver I N B 42 B,

7S, o B BRE R B SRR WAL R R R R — A
* AR R
1. Weekly Edit Audit Report: Ffl 8 26 #% ¥ B T4 1E 4%
I SR ST, DR R T B TS AA L
.
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2. Payroll Detail Report with Supplemental Pay Code:
MR IZE ADP R%50H %M pay code HIAC#RSE

T BRARASCIEI) — ko A5 AN TR 75 1] R A B A
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o A, EIER IR & B TR TAE I Ay
BAC A ] BT AR A H R S S A AR

3. Employee Daily Totals Report:i#§— & TAE#HiE 10
/IR [ B A 7 S A1 T A8 ] B 4 s 46 B e B P
WREHR.

4. Salaried Timesheet:4C#% Salaried Employees 1t %
pay period TAEFIARAER 48 R &

5. PTO Worksheet: 5% & L5 H5  Fr FEOR Ry B A
Worksheet 1f E2 Payroll Detail Report with
Supplemental Pay Code 1% ¥4 £ S8 B2 75 1R

* & H B E—Ik:

1. Monthly Edit Audit Report: 5 & H 1% 2U4E St
&l A 2 0 At B — A N B R AT A0 B SRS O A
B, DA™ 1 B T B H R E TS T B AL
—AEN 8 T HEIRST R R A G .

2. PTO Accrual Report: i F R F A% B AR A E B 2%
5T A AR ARy SR 6l 5 P P ) e R R S
Bi ADP ZSHIALERAZ T — B,

3. Worked Hours by Department Report: #5558 )5 %
BT A8 TAERFEU N 3 H <8R AR i st
RN FAEBP gt A&, LB 1 g
EFTEINAE FB UL S N 13 B A

4. W-connect HK Efficiency Report:f# ¥ F 1% % W-
connect R HTACERI AR H 555 N B4 TAER R
43 1T

5. W-connect Overtime Report: A ADP & HEFE%E
A F] W-connect &t L T REEMIEE .

6. Birthday List: % F N & H & Sk 155 2 44 Bl
AR BRUE RSB

* R

1. FT PT Status Report:fif k&R PT & T FT
B TE W TR SRR & 2RI T =5
M BEE A e R B EE .

C. B R B TR BAF& HH I A A SN B S 1
* Background Check: % 1 252> m] Ak B8 I B T 3714
Background Check SCAFARFHE A R], RIS 2 4% FA%
T 025 B 1 3 B AP 2 T T AT BRI A
* Attendance Policy: /A~ i€ 1] ] & 85 45 BE 5512 O it O)
i R G HHBR AN A 4952 Attendance Policy /44 B,
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o
to Bill, Shalan, Human

Hi Bill
Attached is the background check form for 4k#3#% B T#4< If you have any questions please let me know. Thank you.

One attachment « Scanned by Gmail ©

(b J@ 25312 Background Check U144 58 25 /A &) 1 EA)

VAN 1N FEAVANE ¥ o
4% New hire packet 7E ADP Ay NI & T 173 55
TR RN FRE S

TAEHGE)S

H 341

IR MR | BT B R

2/17-2/21

4. BI4E Payroll Detail Report with

10.
11.

12.

5% GEH,HSP #1 ESP & 1.1
FTRARML

I ML ET GEH,HSP f1 ESP
ST BB AR AR SO
#fE Weekly Edit Audit Report

Supplemental Pay Code Report

#I/E Employee Daily Totals

Report

¥ GEH,HSP Al ESP [f

Salaried Timesheet

3T GEH,HSP A1 ESP ) PTO| ..,
56 A%

Worksheet

Tt 5 OR 4 1) AR R 30 A% S

EH 4R

#%3¥%} GEH,HSP Al ESP () HK

Efficiency #{F

#I/E Monthly Edit Audit Report

#I/E W-connect HK Efficiency

Report

FE3Hr Non-union and union

insurance invoice
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2/24-2/28

% APA,CPE,CPN I HIN B
AT RARIE

I M5 APA,CPE,CPN #1
HIN 8 T 1 3 S ) AR S
#fE Weekly Edit Audit Report

10.
11.
12.

B4 Payroll Detail Report with
Supplemental Pay Code Report
#4E Employee Daily Totals
Report

3 APA,CPE,CPN Al HIN [
Salaried Timesheet

¥ APA,CPE,CPN Al HIN )
PTO Worksheet

TRl OR 2 () AR IR 850 A% S 5
|

#¥} APA,CPE,CPN Al HIN ff]
HK Efficiency (7

B Hr Insurance Invoice

B #r Insurance Enrollment
BE#r 3 A4 PTO Accrual Report

3/3-3/7

ff® GEH,HSP 1 ESP & T.[1)
FTRAR

BILFNSiET GEH,HSP Al ESP
ST H s B AR

HIfE Weekly Edit Audit Report
£ Payroll Detail Report with
Supplemental Pay Code Report %
1 Employee Daily Totals Report
¥ GEH,HSP Al ESP 1
Salaried Timesheet

B¥ GEH,HSP Al ESP i PTO

Worksheet

AR R A ) AR IRF BTG % S
4R

%%} GEH,HSP fil ESP ffj HK
Efficiency %7

Sl
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3/10-3/14

. HER APA,CPE,CPN f1 HIN &

THFTRRN

. B AL E APA,CPE,CPN Al

HIN & T H S B AR Sk

- BIE Weekly Edit Audit Report 8
4 fE Payroll Detail Report with

Supplemental Pay Code Report 4

* {E Employee Daily Totals Report

¥ APA,CPE,CPN A1 HIN [

ot

Salaried Timesheet

. B3 APA,CPE,CPN 1 HIN [

PTO Worksheet

- R OR A B A R BILIE A 3 %

SRS

3/17-3/21

. W2 GEH,HSP f1 ESP & T./

TR

. HEEIN%T ST GEH,HSP f1 ESP

ST SR A ARAE S

- BUE Weekly Edit Audit Report #4
- {E Payroll Detail Report with

Supplemental Pay Code Report #

* {E Employee Daily Totals Report

B3 GEH,HSP 1 ESP 1

" Salaried Timesheet

FERR DR A ) AR R BOI0A% 3 9%

TR

%% GEH,HSP #ll ESP ff] HK

" Efficiency #('7
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9.

10.
11.
12.

13.
14.

#4E W-connect HK Efficiency
Report

BE¥r Insurance Audit

K238 Insurance Invoice
thh# N ESP 3 H 431
Medallia %1% ADP &%t
¥ 4 H4r PTO Accrual Report
ERMYAYNE:R (S

Jo

i

3/24-3/28

1.

# APA,CPE,CPN 1 HIN &
THIFT AR
BIFA% 5 APA,CPE,CPN 1
HIN & T H RS F R S pF
e APA [1] retro pay

4. BIE Weekly Edit Audit Report
5. #4E Payroll Detail Report with

Supplemental Pay Code Report
#I/E Employee Daily Totals
Report

¥ 3Hr APA,CPE,CPN Al HIN ]
Salaried Timesheet

¥ ¥ APA,CPE,CPN Al HIN ]

ot

10.

11.

12.

13.

PTO Worksheet

Fifk B8 R 4 1) AR Rp B0 A 3
EH4 R

#%¥% APA,CPE,CPN Al HIN
HK Efficiency (7

27 Background Check
Request/Result

TR ANG BB - 5 85 manager
Z¥ 2K #Y) Insurance Waiver

¥ Non-union and union
insurance invoice

10
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3/31-4/4

% GEH,HSP f1 ESP & T
FTRARI

BIM%i 5 GEH,HSP A1 ESP
ST H SR AR SCA:

#IAE Weekly Edit Audit Report

4. BI4E Payroll Detail Report with

10.
11.

12.
13.

Supplemental Pay Code Report
#IE Employee Daily Totals
Report

¥ GEH,HSP Al ESP [
Salaried Timesheet

$¥r GEH,HSP A1 ESP [#] PTO
Worksheet

it A DR 4 1 T AE IR BOI A% B 5%
EEHH

%% GEH,HSP Al ESP [fJ HK
Efficiency &7

#{E Monthly Edit Audit Report
#IE Worked Hours by
Department Report

BIE Q11 FT PT Status Report

JERVNE S

clt

4/7-4/11

7% APA,CPE,CPN 1 HIN B
THIFTRARTE

BIFEE APA,CPE,CPN #1

HIN & T H R Eh AR R SO

#IfE Weekly Edit Audit Report

. #{E Payroll Detail Report with

Supplemental Pay Code Report

#/E Employee Daily Totals
Report

Jo

Ji

11
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10.

11.

12.
13.

14.

15.

¥ APA,CPE,CPN A1 HIN [
Salaried Timesheet
B3 APA,CPE,CPN A1 HIN [

PTO Worksheet
Rl AR OR 4 ) AR R B A 3 %
SRR
%% APA,CPE,CPN F1 HIN [
HK Efficiency # 7
#I/E Worked Hours by
Department Report
#{E APA,CPE,CPN A HIN (1]
W-connect HK Efficiency Report
#U{E Monthly Edit Audit Report
i A\ CPE 3 H43 ] Medallia <
Bi% ADP R%i

# New hire background check
A

ERVNES

4/14-4/18

10.

11.

fiw8 GEH,HSP Al ESP & T
TR

. B4 s GEH,HSP 1 ESP

ST H SRS AR AR
#fE Weekly Edit Audit Report

. #{E Payroll Detail Report with

Supplemental Pay Code Report
#/E Employee Daily Totals

Report
T GEH,HSP Al ESP )

Salaried Timesheet

. B3 GEH,HSP #1 ESP [} PTO

Worksheet

ERROR A I AR IRF SN0 A S
EH4ER

#I{F GEH,HSP 1 ESP f{] W-
connect HK Efficiency Report
%) GEH,HSP A ESP ffj HK
Efficiency {7

fERVANE N S

Jo

12
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4/21-4/25

% APA,CPE,CPN I HIN B
TFT-RARTE

I ML 5T APA,CPE,CPN #1
HIN & T H S Eh F AR S
#/E Weekly Edit Audit Report

10.
11.

12.
13.

#I/E Payroll Detail Report with
Supplemental Pay Code Report
#I/E Employee Daily Totals
Report

¥ Hi APA,CPE,CPN #ll HIN [
Salaried Timesheet

¥ Hi APA,CPE,CPN il HIN [
PTO Worksheet

it AR DR 4 1 AR IRp 00T A% 4 %
Lk

%% APA,CPE,CPN 1 HIN [
HK Efficiency %7

BEHT union insurance invoice
B8 %1 Non-union insurance
invoice

BT Birthday list
RPN Tt S

13

2018 4F 10 A 31 Hz:T




4/28-5/2

% GEH,HSP f1 ESP & T
FTRARI

BIM%i 5 GEH,HSP A1 ESP
ST H SR AR SCA:

HI1/F Weekly Edit Audit Report

4. #IAE Payroll Detail Report with

10.

11.

Supplemental Pay Code Report
#4E Employee Daily Totals
Report

¥ GEH,HSP Al ESP 1
Salaried Timesheet

¥¥ GEH,HSP Al ESP ] PTO
Worksheet

Rl DR 4 ) AR IR B A ) %
Lk

%4 GEH,HSP Al ESP (1] W-
connect HK Efficiency Report
%%} GEH,HSP Al ESP [¥] HK
Efficiency &7

AL N 5

ot

5/5-5/9

& APA,CPE,CPN il HIN &
TFT-RARIL
B M%i 5 APA,CPE,CPN 1
HIN & T 1 H S ) F R B S 2

#IE Weekly Edit Audit Report

4. #4E Payroll Detail Report with

Supplemental Pay Code Report
#I4/E Employee Daily Totals
Report

¥ ¥ APA,CPE,CPN Al HIN (1)
Salaried Timesheet

¥ #H APA,CPE,CPN 1 HIN [
PTO Worksheet
R MR (HISS TRIRE I
EHIEHR

%% APA,CPE,CPN # HIN ff]
HK Efficiency

14
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10.

11.

Bl N APA, CPE, CPN 4 H
) Medallia %54 ADP &

FERWNE B 1 E

5/12-5/16

10.

11.

2 GEH,HSP A1 ESP B Tf¢)
FT AR

B ML 5T GEH,HSP f1 ESP
ST R ED AR SO
#fE Weekly Edit Audit Report

. #{E Payroll Detail Report with

Supplemental Pay Code Report
#I4/E Employee Daily Totals
Report

¥ GEH,HSP Al ESP 1)
Salaried Timesheet

%% GEH,HSP Al ESP i) PTO
Worksheet

il AR IR 4 1 AR IR BT A% 3 5%
EHIEHR

%{E GEH,HSP Al ESP ) W-
connect HK Efficiency Report

%% GEH,HSP #1 ESP ] HK
Efficiency ¥
AT N R

al

15
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5/19-5/23

% APA,CPE,CPN I HIN B
AT RARIE

I M5 APA,CPE,CPN #1

HIN & T H SR Eh AR R SO

#/E Weekly Edit Audit Report

. #{E Payroll Detail Report with

i

10.
11.

Supplemental Pay Code Report
#I4E Employee Daily Totals
Report

¥ ¥ APA,CPE,CPN Al HIN [
Salaried Timesheet

¥ ¥ APA,CPE,CPN Al HIN (1)
PTO Worksheet

it A DR 4 1 CAE IR BOI A% 3 5%
SEHIEHH

%% APA,CPE,CPN 1 HIN [{]
HK Efficiency %7

SEAREN g

FERNE Y S

5/26-5/30

10.

11.
12.

5% GEH,HSP #1 ESP & 1.1
FT AR

BIFLET GEH,HSP A1 ESP
BT H S AR AR SO
#1/F Weekly Edit Audit Report

. #{E Payroll Detail Report with

Supplemental Pay Code Report
#/E Employee Daily Totals
Report

¥ GEH,HSP Al ESP [f
Salaried Timesheet

%% GEH,HSP Al ESP i) PTO
Worksheet

Fife AR IR 4 1 AR IRr BT A% 3 5%
SRR

%4 GEH,HSP Al ESP (1] W-
connect HK Efficiency Report
#%¥%} GEH,HSP Al ESP fJ HK
Efficiency #{F

ESCAREN g

RN Y E S

Jo

Ji

16
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6/2-6/7

% APA,CPE,CPN I HIN B
AT RARIE

I M5 APA,CPE,CPN #1

HIN & T H S Eh F AR S

HI1/F Weekly Edit Audit Report

4. BI4E Payroll Detail Report with

Supplemental Pay Code Report
#I/E Employee Daily Totals

ot

9.

Report

¥ APA,CPE,CPN Fl HIN [
Salaried Timesheet

¥ ¥ APA,CPE,CPN Al HIN (1)
PTO Worksheet

%% APA,CPE,CPN A1 HIN [{]
HK Efficiency %7

#/E Monthly Edit Audit Report

10. #4E Month-end Payroll Report
11, ST NSRS 56

BEMR 0 (

HAGSRERTA, B NSRS 2 AR T e A B s B )

17
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FEREEBIATI payroll 1F3H, BMIEE AR, HEE— UGB PR
B E B A ORI — SRRy, #A] REE B A R ARD, SR ZH B A
B BRI . B BRI AR AE BN SOP, HRERE DA
BRI R IRUCIRE . HIR payroll ¥ M B JE I+ 7> BEiZ, BLIRHREHFZ.
BRI ARATRAE A B SCB B 5aE,  RRAE TAR @R P AR T H E
RISESCRE ST, Rp A A 45 5 S SCHO A Bl B G e SO D T o T T S o 22 AR 35
g, 3 T AR 5 R R JEE B R Rk 2 HE AR R, R ORBE— IHARRE MR
HYERE SE . Bl A R a2 — A RE R B S RE T B &y . ] BidSe
B AR AR B, B2 SR B TE R LA B AT, B AR AR RS
ReA RS S E ey, MR e R E R T E G T .

HK cash tips
APA Month 3 4
Completed X Vv GEH Month 3 4
Completed X X
CPE Month 3 4
Completed \Y A HSP Month 3 4
Completed X X
CPN Month 3 4
Completed X X ESP Month 3 4
Completed X X
HIN Month 3 4
Completed X X
Driver cash tips
Month 11 12 1 2 3 4
CPN z - z z p z
Completed V V V V V V
Month 11 12 1 2 3 4
Completed X X X A% A% \%

(L A B AT AR, I AGRHEERE ) H IR RIE )

et ek (35 B RO S AR (R A B ) -

FERLRE S SC AR RIEAE T, RIEHRFEEER A S eI IR &, (R SCE
Fo R I RS EE T I SIS AN . SR, AEIERIEE T, BIRZ)
e 2D CES RE I E RS I, AR PRER AR ZE A 2

T 5 R B AR AR B T R AR IR vk
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SO N BRETAH AR5 REZA R B £ 38 A T S JE iR . ANit, A
i SN payroll [HIER, b 28 H A vy £ RO AH Co e B2 B R0 )3 B ) A e 7). T A
WAL N KB R il B B B ST N Py U, 5 AR Bl s 2 AR A B

7 A1 A e i JEE PR T R B AR st mﬂﬁﬁﬁﬁ%%Ajﬁﬁ
TR, YEREMESE BT RO E R, B TARRR S REIRTTEERE Sy, R
ol SRR B 4% ) BRI R AR B B e

EINBERBELERINEG MR ERGRER
T, BRAHEAR Kl
OFEEE (W4 ] 00 O
ofEE [£5k]:
OHEHA [ #): H
oEEA UMaHFEAR): MUFEK

E[S E[3
ﬁ W
D i | A | g %
514 (3 |2 |1
U | 2 B BT e 2 Bk e WA P s Mlolo lolo
2| EE AR IR AL IR 1 A EGE Mlolo lolo
30| BEEATIRCEGE S S TF AR L& glololala
4 | 'E AR OB . M|o|o|o o
5| BB A BLIRAER BT R 1) BLSE A B . S lmlo o lo

19 2018 4F 10 A 31 H&HET



FERS P S B B B 8 AR P I A

]
O
]
O
]

Pl A B B R RS TAEA rE . o lo 1o |o

Y]

6

7

Of A [ ARM]: HBEE A

OB MA A (AN E AT HALY: AEEREF L
OmEMMELM [EBEY): FIFHIER A RAF

Sll:::ll
£ BRI
8 | BrE A BRI L AEREREI T . alo ol s
o | B A MR ] AR BT B ) - @210 lolols
RBA [ RIS R A | @
10 | (HaTERTELLBED R MGTR S A R & HENERE
o
L3 41 SR 0P 6768 L R 2 R
11 v

=i
|
]
]
]
]

1202 TR 22 Ik A IS B 5 49 3 AR N A

|
]
]
]
]

13| 2 B AR SR OB T 3 P 7 O BRBE IR

Ky
]
O
]
O

14 s R R 2 e i BB R

Ky
]
O
]
O

)

TP B RN RO SR I A B R

I

b

15

16| 77 32 B I 78 A SR AT o lo |o |o
17| o B B R B AT & R AR RE ST o lo lo |o

5
RAH H IR, R
18 | . g lo o oo

BN S, AN E IR S B R E R

19 O | O O
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